Syllabus of Common course ‘Communication Skills and Personality Development’ is to
be proposed for —
Degree course - B.Sc. (Hons.) Horticulture

Communication Skills ¢ sonality Development 2 (1+1)
Theory

Unit I: Communication Skills

1. Meaning and Process of Communication

2. Verbal and Nonverbal Communication

3. Public Speaking, Impromptu Presentation

4. Individual Presentation, Group Discussion, Seminars and Conferences

Unit II: Writing Skills

1. Precise Writing, Summarizing, Abstracting
2. Listening and Note Taking, Field Diary and Lab Record
3. Indexing, Footnote and Bibliographic Procedures

Unit 1I: Personality Development

1. Meaning and definition of Personality
2. Factors effecting Personality
3. Personality Traits

Unit IV: Structural Grammar|

Structural Grammar — Introduction of word classes
Structure of verb in English

Uses of tenses

Study of voice

Study of conjunctions and prepositions

Sentence patterns in English
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Practical:

Listening and Note Taking,
Oral Presentation Skill
Individual and group Presentation
Ficld Diary and Lab Record
Indexing, Footnote and Bibliographic Procedures
Precise Writing, Summarizing, Abstracting
Organizing Group Discussion
Impromptu Presentation
Structural Grammar — Exercises in word classes
. Identification and study of verbs in sentences
. Application of tenses and voice »
. Exercises in conjunctions and prepositions
. Report writing ’
4. Letter writing (Different types of letlers)
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Theory Lesson Plan

Unit No.| Leccture Topic Weightage
No.
Unit-1 Structural Grammar i
1 Structural Grammar — Introduction of word classes )
2 Structure of verb in English, Uses of lenses | '
3 Study of voice, Study of conjunctions and
prepositions ‘ 4 i
4 Sentence patlerns in English
Unit-1 Communication Skills A
5 N’.CQ}‘);;‘;Q and Process of Communication -
6 - Verbal and Nonverbal Communication 2 %E
7,8 Public Speaking, Impromptu Presentation e g =
% 10 | Individual Présenmﬁm Groﬁp Discussion, | ki
Seminars and Conferences
Unit-U Writing Skills o
11 Precise Writing, Summarizing, Abstracting 4
12,13 Listening and Note ’I‘aking, Field Diary and Lab 4
Record | e '
14 Indexing, Footnote and Bibliographic Procedures 4 Jﬁ
Unit-1 Personality Development Ty ¥ |
5. Me‘aniﬁg and definition of Pezisorml‘i‘i‘ff : " 2 ‘{
16,17 | Factors effecting P:ersona'iity 4
18 Personality traits ' R 2
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